
 
 
 

 
Peak Agenda – How to Upload Agenda 
Packet to Media Manager 
Follow these steps to successfully upload and publish an Agenda Packet 
 

Requirements: 
User must have either Platform Administrator role in Granicus Platform 

Steps to upload and publish Agenda Packet: 

1. Click on Upcoming Event in Granicus Platform Dashboard 
2. Once in Event, you see the Basic Tab (See image 1 below) 

 

 

3. Click on the Agenda tab – (See image 2 below) 

 

 

 

 

4. You will see Link to a web page has text within it. This is your Agenda from Peak. 
We would now click on Publish a PDF or other file (Option 3 – See image 3 below) 



 
 
 

   

5. Once you click on Choose file, select the desired Packet and Click Open to 
select it. 
Now that you have Added the file, be sure to click Save Changes. This will now 
change the document viewers would see when they click on Agenda link and 
will also be what they see when watching the video on the web. (You will have 
essentially published the Packet twice on your view page, but now it is visible on 
the Player as well) 
 

Here is the View page look (See image 4 below) 
 

 
 

6. If you click on the Agenda link, it will now show the Packet we recently 
uploaded. If you click the Video link it will open the video player and show the 
video on the left and that Agenda Packet we just uploaded, instead of the 
Agenda that is published by default from Peak. (see image 5 below) 

 

 
 
 
We hope this document helps to guide you in your Agenda/Packet publishing 
concerns. 
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